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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
1 Excel =T FIOATATST T2IH Desktop AT Task bar 5
FLI Start IT button AT FHeA T FIT. kS A A
2 |Excel 7 list =[AT GLATHAT AT bullets 335 AT, ERERS =T B B
3 File Management J FH FA. Compiler Operating System Interpreter Virus B B
. Quick Access
4 File menu ST@@TA Toolbar T ................ Hurard. Status Toolbar Access Tool B B
5 File Wgrel 'Data AT H' ERERS Th A A
6 |Files == afafer armaiaT FHEI qgUraTd. | File formats File Archives | File Association File Groups |A A
7 Files T SRTaNTaT extensions THATA. ERERS Th A A
Flash Dri
8 ash Drives =T AT ATSTL FTeT 650 MBTo1GB | 47GBTo17GB | 2GBTo64GB | 500 GB to 1TB
AR ATE. C C
Freeze =T Effect FTET THUATATST View Tab -
9 Window Group - Freeze Panes WfieT ................ BT Status Unfreeze Pane Access Tool
AT Forhe FTAET. B B
F =T effect
10 reeze T effect €T remove FYLTHTY Unfreeze Panes Freeze Panes BothA&B TR Thel
T select FTAT. Gkl A A
11 Input 3TOTf Output device TFHF FTH FIATA. ERAECES T B B
Integratec Circuits (| C ) FTOTqaT TfEr T aTaver
1 g ircuits (1 C) 0T { Tefh T afrd =reft
K C C
M ti
13 Internal Hard Disk &T o ............... FEET HZUTdTd. D?sir;it:ec DVD Fixed Disk Floppy Disk Drive C C
14 | Internal SIUTf External 39 HHEYT 3 219 T 3. ERERS kD A A
15 | Internal ¥R = @IS AT Sed RAM ROM CACHE g |D D
MSWord 2019 ®e[¥ sort option tab
16 A prion ____ kSl page layout home review mailing B B
MSWord 2019 HeF ST gt ST [ font size Ell
17 increase font font size enlarge font copy font
font button STAATT = list T A oy| | ' & Py B B
18 | MS-Word 2019 5e¥ &Y change case options 3&d 2 3 4 5 D D
MS-Word 2019 WeFT 7 & & e
19 0 N View tab Home tab Review tab bar Insert tab
LRI A A
MS-Word 2019 W& TITT FIaT file o extensi
20 or kSl T (Arie = extension .dot .docx .dom Axt B B
PowerPoint 7e¥ objg text box, Picture  basic
21 A ’ ’ Mast Sheet Slid P
elements T insert el ST, aster ee ae ages C C
A djust
PowerPoint @&¥ Outline view g GICT) . range or acjus
22 Sort the slides sequence of Type matter |to type footnotes
FATILA STATA.
matter B B
PowerPoint #&& Push =7 effect
23 W ! T PushT Image Animation Audio Video
AR, B B
. . Transition to this . Presentation
24  |PowerPoint We¥r Reset ZT option __ H%{'a' . dlide Slide Views Page setup B B
PowerPoint 73 slide orientation
25 W I t%ar: W;'& avaI\iIabIeI H'ng Home Design Transition View B B




